
  
 

Budget Change Request 

 
 

             Priority #:   
  

Date:   Requester:   Phone:  
 

Dept Name:     Dept Number: 
 

Fund Name:     Fund Number:  
 

 
Personnel Information 

  

 

 

Does this change in Revenue/Expenditure affect another fund?   Yes  No 
 

Revenue Line Items 
  

Expenditure Line Items 
  

Form ID #: 2

2015-07-24 Lauren Spurgeon 786-5498, x 7304

HR 22

GENERAL FUND 0010

Revenue 
Request Type: 

Total Revenue 
Change (+/-): 

Expenditure 
Request Type: 

Total Expenditure 
Change (+/-): 

Net FTE Change
(+/-): 

 0.20Increase  
Decrease  

 Increase  
Decrease  

 $27,455

  
What do you need and why? 
Increase the FTE of position 22R00561 from .80 to 1.0. Over the last couple of years, requests for HR programs and 
services have increased significantly and the current staff is at maximum workload capacity. During the 2014 budget 
process, a .50 Sr. Office Assistant position was eliminated, which left only one administrative position to support HR 
programs.

What else might work? Why is it not your first choice? 
No other options are available.

How will this affect other offices and departments?  Other impacts? 
Increasing the staffing level of this position, will allow HR to provide some additional support services to offices and 
departments.

How will this change the performance of your office or department?
(Slower customer service, improved efficiency, etc.)?

Service demands are increasing and this will allow staff to provide the requested services to offices and department, 
especially to those offices and departments that do not have dedicated administrative support.

FTE Position # Title Current End 
Date 

New End Date Grant 
Funded? 

0.20 22R00561 Human Resources Assistant  
0.20 < Total         

Enter Revenue and Expenditure information below. 
Or, click to the right to attach a spreadsheet instead.  

File Attachment

Org Code Object Code Object Description Project Code Amount

      Total: $0

Org Code Object Code Object Description Project Code Amount

0122B600 510000 SALARIES $7,349

0122B600 521000 SOCIAL SECURITY $562

0122B600 522000 RETIREMENT $822



 
 
 
 
 

0122B600 523000 MEDICAL/DENTAL/LIFE $10,408

0122B600 525000 UNEMPLOYMENT COMPENSATION $36

0122B600 527000 LONG TERM DISABILITY $42

0122B619 510000 SALARIES $3,149

0122B619 521000 SOCIAL SECURITY $241

0122B619 522000 RETIREMENT $352

0122B619 523000 MEDICAL/DENTAL/LIFE $4,460

0122B619 525000 UNEMPLOYMENT COMPENSATION $16

0122B619 527000 LONG TERM DISABILITY $18

      Total: $27,455
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