
  
 

Budget Change Request 

 
 

             Priority #:   
  

Date:   Requester:   Phone:  
 

Dept Name:     Dept Number: 
 

Fund Name:     Fund Number:  
 

 
Personnel Information 

  

 

 

Does this change in Revenue/Expenditure affect another fund?   Yes  No 
 

Revenue Line Items 
  

Expenditure Line Items 
  

Form ID #: 1

2015-08-10 Shawn Myers 786-5770

Treasurer 04

GENERAL FUND 0010

Revenue 
Request Type: 

Total Revenue 
Change (+/-): 

Expenditure 
Request Type: 

Total Expenditure 
Change (+/-): 

Net FTE Change
(+/-): 

 1.00Increase  
Decrease  

 $0 Increase  
Decrease  

 $60,000

  
What do you need and why? 
We are in need of one FTE for our customer service and accounting sections. Property transfers (REET) are on the rise which 
is adding additional workload at our front counter. In fact, property transfer transactions are the highest since 2007. A clear 
improvement but, impacts the workload in our office. Dual controls for banking transactions, reconciliations and other 
internal controls are also a challenge. These activities are especially a burden during planned and compounded with 
unplanned absences. 

What else might work? Why is it not your first choice? 
A few years ago we split a customer service positon 50/50 between customer service and accounting which provided one 
current FTE some cross training in both sections. This has been helpful to cover in absences in CS and Accounting but 
continues to be a challenge. 

How will this affect other offices and departments?  Other impacts? 
More prompt service and assistance at the counter and by phone.

How will this change the performance of your office or department?
(Slower customer service, improved efficiency, etc.)?

More improved and prompt service for all my customers which include all the taxing districts and taxpayers.

FTE Position # Title Current End 
Date 

New End Date Grant 
Funded? 

1.00 0701 Senior Customer Service Representative  
1.00 < Total         

Enter Revenue and Expenditure information below. 
Or, click to the right to attach a spreadsheet instead.  

File Attachment

Org Code Object Code Object Description Project Code Amount

      Total: $0

Org Code Object Code Object Description Project Code Amount

0104A400 510000 SALARIES $39,000

0104A400 521000 SOCIAL SECURITY $3,000



 
 
 
 
 

0104A400 522000 RETIREMENT $4,300

0104A400 523000 MEDICAL/DENTAL/LIFE $13,000

0104A400 524000 WORKERS COMPENSATION-L&I $300

0104A400 525000 UNEMPLOYMENT COMPENSATION $200

0104A400 527000 LONG TERM DISABILITY $200

      Total: $60,000




